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CSO WEEKLY JOB & INTERNSHIP DIGEST 
Non-Profit & Government Sectors 

 
Vis it  0Hhttp://hws.erecruit ing.com for  detai ls  

 
Organizations Descriptions Deadline 

Art/Historical Preservation 

Biodance 
 
Sophomores, 
Juniors, Seniors 
 
Date: Fall 2009 
 
Location: Pittsford, 
NY 

Arts Administration Intern(Unpaid) 
Prof. Smith in the Dance dept is looking for a Arts Administration Intern for her non-profit dance company in Rochester.  
The intern will assist administratively for a contemporary dance company including: editing and updating company’s 
press kit; assisting is writing press releases, grants, letters, programs; following up on gig deadlines and other 
performance related bookings, exploring various marketing and advertising opportunities for performances; and if 
possible, assisting in video editing, graphic and web design. It is possible for the internship to take place on campus. 
Please email your resume and a cover letter to biodance@frontiernet.net. 
http://hws.erecruiting .com  

Until Filled 

Community Development 

   

Northfield Mount 
Hermon School 
 
Graduates 
 
Date: 9/09-8/2010 
 
Location: Greenfield, 
MA 

AmeriCorps Positions with Northfield Mount Hermon Upward Bound Program 
College graduates may apply to serve as an AmeriCorps member in the Upward Bound Program for one or two years 
through the YouthServ AmeriCorps program based in Greenfield, Massachusetts. Excellent training, benefits, stipend, 
and supports provided. Strengths in several academic areas, experience working with adolescents and the ability to 
engage and motivate college-bound youth preferred. Assist academic advisers with tutoring, curriculum, events, college 
trips, residential programming, office projects and other duties. This position provides an AmeriCorps member with an 
excellent opportunity to develop skills and gain valuable hands on experience in education, advising, and social justice 
work. 
http://www.nmhschool.org/employment/upwardbound/index.php 

Until 
Filled 

San Francisco 
Education Fund 

School Resources Coordinator (Entry-level) 
The San Francisco Education Fund (Ed Fund) works to improve the quality of teaching and learning in San Francisco 
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Graduates 
 
Location: San 
Francisco, CA 

public schools so that all students can reach their full potential. The School Resources Coordinator (SRC) works with a 
cohort of schools in developing a comprehensive portfolio that outlines the school’s profile in relationships to its assets 
and needs/ goals (both current and long term). The SRC will develop strong relationships with key school site personnel 
and their supporting communities to design, deliver and support Education Fund resources and programs in each local 
school, as well as build a volunteer management infrastructure to ensure volunteers have all they need to inspire their 
students. 
http://hws.erecruiting.com 

   

Education/International Education 
 

Rural Health Network of 
South Central New York 
Inc 
 
Graduates 
 
Location: Binghamton NY 

AmeriCorps full-time and part-time 2009-2010 positions 
The Rural Health Service Corps (AmeriCorps) is seeking candidates with energy, enthusiasm, and a desire to 
make a difference in the local community.  Health Service Corps members complete their service with an 
invaluable experience, access to professional networks, and enhanced work-place skills.  Members provide 
1710 hours of service and serve full time for 11-12 months.  Living allowance ($11,800), education award 
($4,725), health insurance and college loan forbearance available. To see positions please visit: 
http://www.ruralhealthnetwork.org/AmeriCorps/fulltime.asp 

Until Filled 

Government/Public Services 
 

Army Training and 
Doctrine Command 
 
Graduates 
 
Location: Multiple 
Locations 

Foreign Language Teachers(Entry-Level) 
Defense Language Institute Foreign Language Centers are hiring Foreign Language Teachers for more than two 
dozen languages. DLIFLC offers an intensive student-centered environment with diverse opportunities for faculty 
development. Teachers will teach listening, reading, writing, and speaking skills, as well as geopolitical, economic and 
social issues, in an immersion-proficiency based environment. Arabic, Chinese, Russian, Urdu, French, Japanese, 
Indonesian, Thai, Tagalog, Spanish, Pashto and Korean. 
www.usajobs.gov  Job#: WTEY09FPSRUSS 

1/29/2010 

Bureau of the 
Census 
 
Graduates 
 
Location: Washington 
DC 

Conference and Travel Assistant(Entry-Level) 
This vacancy is for a few Conference and Travel Assistant, positions in the Conference and Travel Management,  
Administrative and Customer Services Division located at the U.S. Census Bureau Headquarters in Suitland, 
Maryland. The incumbent will be responsible for interpreting travel policy and guidelines for Bureau-wide distribution; 
designing and presenting training for government-related travel; interpreting policy for conference management; 
scheduling and coordinating conference events; reviewing specifications for travel contracts; responding to travel  
and conference questions from staff at Headquarters, Regional Offices, National Processing Center and the general 
public. 

8/24/09 



 
 

3 

www.studentjobs.gov Job#:     ACSD-2009-0077 
Bureau of Labor 
Statistics 
 
Graduates 
 
Location: Sharon, PA 

Economic Assistant(Entry-Level) 
This is a developmental position.  Assignments are designed to develop technical competence in collecting data for 
the Consumer Price Index (CPI) Program. The incumbent will ensures the quality of data collection from each sample 
unit (outlet or renter) for internal consistency and for conformance to survey requirements and compares the 
reasonableness of the collected data against the items' past price history; Performs such survey support activities as 
preparing required administrative reports, including travel vouchers and time reports, and compiling survey progress 
reports. 
www.studentjobs.gov Job #: DE-09-PHIL-BLS-100 

8/27/2009 

Charles G. Koch 
Charitable 
Foundation 
 
All levels 
 
Date:9/14-12/4/2009 
 
Location: DC 

Koch Internship Program(Paid) 
The Charles G. Koch Charitable Foundation Internship Program was established to develop the next generation of 
liberty-minded leaders and entrepreneurs. Over the course of the program, Interns engage in key Foundation projects 
while learning and applying Market-Based Management. The project assignments cover fascinating areas including 
policy research, leadership and talent development, grassroots education, marketing, and network development. Fall 
Internships are part-time and flexible, but Interns must be available at least 20 hours each week, including all day on 
Tuesdays. Each Intern is assigned a Foundation mentor for the duration of the program. Interns receive an hourly rate 
of $12.00. 
http://www.cgkfoundation.org/internship-program/ 

8/21/2009 

Department Of 
Homeland Security 
 
Graduates 
 
Location: Sarasota, FL 

Investigative Assistant(Entry-Level) 
You will provide a wide range of technical, administrative, and clerical support to the investigations program. This 
includes gathering data and conducting limited inquiries regarding individual case assignments; assisting in 
accomplishing case research and trial preparation; and researching and assembling, compiling, and tabulating 
information and figures for agent's use in investigations, seizures and penalty reports and as evidence in various 
cases.  

1. www.studentjobs.gov Job #:DAL-INV-277387-DEU-SDL 

8/27/2009 

Defense Intelligence 
Agency 
 
Juniors, seniors 
 
Date: Summer 2010 
 
Location: Multiple 
Locations 

2010 Summer Intern Program(Paid) 
DIA’s Summer Intern Program provides promising undergraduate seniors and graduate students the opportunity to 
gain practical work experience in the areas of analysis, research, report writing, oral briefings, policy development, 
program management, and computer applications related to the intelligence field. Interns are appointed for a 10-week 
period from June through August, as full-time, temporary employees. Work locations include Washington D.C.; 
Baltimore, MD; Huntsville, AL; Norfolk, VA; Tampa, FL; Omaha, NE; Colorado Springs, CO; Scott AFB, IL; Honolulu, 
HI; and Miami, FL metropolitan areas. As in intern, you will be paid an hourly rate between Pay Band 1 and Pay Band 
2 and according to the number of college credit hours that you have completed. 
http://www.dia.mil/employment/student/Bulletin_Summer_Intern2010.pdf 

11/1/2009 

Federal Bureau of 
Investigation 
 
Juniors, Seniors 
 

FBI HONORS INTERNSHIP PROGRAM (Paid) 
Each summer, a special group of outstanding undergraduate and graduate students are selected to participate in the 
FBI Honors Internship Program in Washington, D.C., or at a Regional Computer Forensics Laboratory (RCFL) located 
throughout the US. The FBI Honors Internship Program offers undergraduate and graduate school students an 
exciting insider's view of FBI operations and provides an opportunity to explore the many career opportunities within 
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Date: 6/7-8/13/2010 
  
Location:  Multiple 
Locations 

the Bureau. Only individuals possessing strong academic credentials, outstanding character, a high degree of 
motivation, and the willingness to represent the FBI upon returning to their respective campuses will be selected. 
Students must have a minimum cumulative grade point average (GPA) of 3.0 or above. 
http://www.fbijobs.gov/231.asp#1 

National Geospatial-
Intelligence Agency 
 
Sophomores Juniors 
 
Date: summer 2010 
 
Location: Various 
locations  

Student Internship Program (paid) 
NGA seeks highly motivated undergraduates studying a wide variety of fields, including Accounting, Aeronautical 
Science, Business, Cartography, Computer Science, Cultural Area Studies, Environmental Science, Finance, Foreign 
Language Studies, Geodesy, Geography (Physical, Political, Demographic or Regional), Geology, Geophysics, 
Human Resources, Hydrology, Imagery Science, International Affairs, Marine Science, Military and Foreign Affairs, 
National Security or Intelligence Studies, Photogrammetry, Physical Science, Remote Sensing, and Social 
Sciences. NGA averages about 40-60 student vacancies at its facilities (Bethesda, Reston, Washington Navy Yard, 
and St. Louis).  A limited number of summer employment opportunities may be available at other NGA locations, such 
as Denver. 
https://www1.nga.mil/NGAJobs/Internships/Pages/default.aspx 

10/30/200
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National Security 
Agency 
 
Rising Seniors 
 
Date: Summer 2010 
 
Location: Fort Meade, 
MD 

Intelligence Analysis Summer Program-2010(Paid) 
NSA's Intelligence Analysis Summer Program offers rising college seniors the opportunity to receive training in a multi-
faceted cryptologic discipline that involves research, analysis, and the presentation of findings that enable us to 
provide the fullest possible Signals Intelligence picture to U.S. policymakers, military commanders, and other 
Intelligence Community members. The program consists of formal classroom instruction, workshops, and on- and off- 
site facilities tours, which are designed to build knowledge and skills about NSA, the Signals Intelligence (SIGINT) 
process, and the U.S. Intelligence Community. Students are paid a competitive salary commensurate their education 
level. 
http://www.nsa.gov/careers/opportunities_4_u/students/index.shtml 

10/31/200
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National Security 
Agency 
 
Rising Sophomores 
 
Date: Summer 2010 
 
Location: Fort Meade, 
MD 

Summer Language Program(Paid) 
NSA offers foreign language students the opportunity to sharpen their language skills in reading and listening to a 
professional level. As an apprentice to senior NSA language analysts, you'll gain intensive experience exploiting 
communications for vital intelligence missions. You'll also have the unique opportunity for multi-dimensional and cross-
disciplinary growth in analytical skills. The Summer Language Program is currently hiring students studying Arabic, 
Chinese, Russian, Urdu, and Persian Farsi. The summer language program is a flexible two-year summer language 
program that lasts 12 weeks each summer. It is intended for language students who have taken at least one language 
course per semester. 
http://www.nsa.gov/careers/opportunities_4_u/students/index.shtml 

10/31/201
0 

International Affairs/International Development 
 
World Justice 
Project 
 

Fall 2009 Project Intern 
The World Justice Project is a multinational, multidisciplinary initiative to strengthen the rule of law worldwide. The 
World Justice Project is seeking a full time intern to work 40 hours a week from September 1st through December 15, 
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Senior, Graduates 
 
Date: Fall 2009 
 
Location: Washington 
DC 

2009. The intern will provide crucial backstopping support to Project staff, particularly on the World Justice Forum II 
scheduled for November 2009, the Opportunity Fund (WJP's seed grants program), and fundraising activities. Much of 
the intern work will include correspondence with international meeting participants and interested parties; 
organizational work in Microsoft Excel and Word; maintaining a Microsoft Access database of invitees and 
participants; compiling informational materials; research projects; international follow-up calls; website content 
development; support in planning World Justice Forum 2009 
http://www.worldjusticeproject.com/jobs-and-internships 

Legal Assistance 
 
African Services 
Committee 
 
Graduate 
 
Location: NY, NY 

Paralegal 
African Services Committee is a dynamic non-government organization which provides public health, social and legal 
services to New York’s African community. At present, African Services operates a small legal practice which provides a 
wide range of civil legal representation to people living with HIV/AIDS. African Services Committee seeks a paralegal to 
conduct client intake interviews, provide legal support and investigation, do outreach, represent clients in administrative 
hearings and help manage the files. 
http://www.africanservices.org/index.php/About-Us/Jobs-Internships 

9/4/2009 

Politics 
 

Analyst Institute 
 
Graduate 
 
Date: Fall 2009 
 
Location: DC 

Analyst Institute Fall Fellow 
The Analyst Institute is now accepting applications for a 2009 Fall Fellow. The Analyst Institute collaborates with 
dozens of the largest progressive organizations to design, implement, and analyze experiments of campaign 
strategies and tactics and serves as a clearinghouse for evidence based best practices in voter contact. Analyst 
Institute Fellows have the opportunity to work on cutting edge political research.  Fellows will also participate in 
quantitative skill building workshops, attend events discussing the most recent research on data-driven politics, and 
learn the basics of randomized controlled experimentation 
http://hws.erecruiting.com 

Until Filled 

Blue State Digital 
 
Graduate 
 
Date: Fall 2009 
 
Location: DC 

Fall Content and Research Intern (Paid) 
Blue State Digital (BSD), a strategic consulting and technology firm, seeks an intern with blogging, social networking, 
online research and content management experience to assist in the implementation of online messaging campaigns. 
The intern will create and load static and dynamic content, identify outreach targets, drive participation in specific 
campaign-related actions or activities and participate in various research projects. Internships will last approximately 
three months and are paid positions. While this position is for the fall, we'd love to extend the internship throughout the 
school year. 
http://www.bluestatedigital.com/careers/position/careers-fall-content-and-research-intern/ 

Until Filled 

Congressman Adam 
Smith 
 
Graduate 

Paid Fall Hill Internship 
Legislative interns will be responsible for projects such as writing constituent correspondence, providing support for 
daily legislative tasks, fielding constituent phone calls and other requests.  Other duties include 
leading Capitol building tours and providing staff with general office support. During their term, interns will also have 

Until Filled 
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Date: Fall 2009 
 
Location: DC 

the opportunity to attend briefings and committee hearings of personal interest and complete 
individual and team goals.  Candidates should have an interest in the legislative process, possess excellent 
writing and communication skills, and have an understanding of the American political system. please send your 
resume and cover letter to Catherine.fish@mail.house.gov 
http://hws.erecruiting.com 

Center for 
Progressive 
Leadership 
 
Graduate 
 
Date: Fall 2009 
 
Location: DC 

CPL New Leaders Fellowship 
The Center for Progressive Leadership (CPL) is a national political training institute that develops diverse leaders who 
can effectively advance progressive political and policy change. CPL’s National New Leaders Fellowship is a *5 month 
program (January-May 2010) in Washington, D.C. that helps talented young people of color, women and people who 
identify as LGBT who are *looking for full-time employment jump-start their careers* in the progressive movement. 
CPL New Leaders Fellows are supported in identifying and securing full-time, paid positions at leading progressive 
organizations. In addition to connecting New Leaders Fellows with a paid position, CPL provides leadership training, 
coaching, networking, and community building. 
http://www.cplnewleaders.org/state.php/application/login 

9/21/2009 

J Pope Consulting 
LLC 
 
Students, Graduates 
 
Date: Fall 2009 
 
Location: Washington 
DC 

Finance Interns (Unpaid) 
J Pope Consulting LLC a Washington, DC and Maryland based fund-raising firm is looking for finance interns. We are 
looking for interns who enjoy working with Progressive political leaders and organizations. Finance Internship’s 
responsibilities include but not limited to assisting in office administration, event planning, scheduling, and program 
execution.  Interns will possess a professional demeanor, the ability to multi-task, and a high level of efficiency. 
Currently, internships are unpaid but transportation stipends are negotiable. This internship requires intern to have a 
car and mostly takes place in the Maryland office. Please send cover letter and resume via email to 
admin@jpopeconsulting.com 
http://hws.erecruiting.com 

Until Filled 

Public Policy 
 

   
National 
Consumers League 
 
Students, Graduates 
 
Date : Fall 2009 
 
Location : DC 

Health Policy Intern 
The National Consumers League seeks a motivated intern who wants to work with a nonprofit advocacy group. The 
League is a national organization that protects and promotes social and economic justice for consumers and workers in 
the United States and abroad on issues including telemarketing and Internet fraud, food and drug safety, and fair labor 
standards. The intern will assist NCL staff with the ongoing development and management of a national medication 
adherence campaign, as well as continued outreach to stakeholders through email, web conferencing, and in-person 
meetings. Occasionally, the League is able to offer a stipend when grant funding allows. Please inquire. 
http://www.nclnet.org/about/employment.htm 

Until Filled 

Physical Sciences 
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Bureau of the 
Census 
 
Graduates 
 
Location: Suitland 
MD 

Information Technology Specialist(Entry-Level) 
In your position as an Information Technology Specialist you will work in one of the following areas : Systems 
Administration Specialization; Network Services Specialization and Security Specialization. You have (or within 9 
months will have) a bachelor's degree with a major in: -Computer Science -Information Science -Information Systems 
Management -Mathematics -Statistics -Operations Research. Salary range:  37,836.00 - 95,026.00 USD /year 
www.usajobs.gov Job ID#: WA467350 
 

10/15/200
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Central Intelligence 
Agency 
 
Sophomores 
 
Date: Summer 2010 
 
Location: Washington 
DC 

Undergraduate Internship/Co-op Program - Customer Support Information Technology Officer (CSITO) (Paid) 
Students working in this occupation will be working directly with IT Support Teams to ensure that the customers receive 
timely, responsive, and exceptional service. As a member of our support team, you will provide one-on-one 
consultation and applications troubleshooting assistance; resolve access, hardware and software problems; respond to 
incoming customer calls for IT assistance and meet with customers to resolve problems; assist with integrated IT 
service delivery requirements and sensitive data access control; and/or perform limited small applications development. 
You may also be deployed to other offices across the Agency as a vital link between the customer components and our 
technical offices for all information services requests. 
https://www.cia.gov/careers/jobs/view-all-jobs/intern-co-op-csit-officer.html 

11/1/2009 

Central Intelligence 
Agency 
 
Sophomores 
 
Date: Summer 2010 
 
Location: Washington 
DC 

Undergraduate Internship/Co-op Program - Applications Developer (Paid) 
Students serving within the Application Developer occupation will work side-by-side with other Computer Scientists, 
Software Engineers and Web Designers and Publishers. Working in one of several offices that directly support 
analysis, intelligence collection and other business areas, candidates will analyze, develop and deploy innovative 
information/software systems and capabilities to enhance the CIA's capabilities to collect, produce and disseminate 
intelligence. These positions also allow students to enhance their skills in the following languages, operating systems, 
and technologies: Java, C, C++, Perl, Visual Basic, Oracle, MS Office, Lotus Notes/Domino, Java based development 
tools etc. 
https://www.cia.gov/careers/jobs/view-all-jobs/intern-co-op-applications-developer.html 

11/1/2009 

Central Intelligence 
Agency 
 
Sophomores 
 
Date: Summer 2010 
 
Location: Washington 
DC 

Undergraduate Internship/Co-op Program - Project Manager (Paid) 
CIA project management positions offer a wide variety of challenging and exciting opportunities to manage the delivery 
of innovative technology solutions to customers across the CIA, and the Intelligence Community (IC). CIA's multi-level 
project management specialty provides Project Managers with various levels of experience an opportunity to serve on 
and/or lead teams that adapt and integrate new technologies and enhance existing systems to meet mission objectives. 
Students will have the opportunity to work with other Project Managers who apply sound Project Management Lifecycle 
expertise to initiate, lead, plan, implement and coordinate the activities of single or multiple technical projects of varying 
size and complexity. Students should be pursuing undergraduate degrees in Computer Science. 
https://www.cia.gov/careers/jobs/view-all-jobs/intern-co-op-project-manage.html 

11/1/2009 

National Security 
Agency 
 
Rising Seniors 
 

Director's Summer Program(Paid) 
The Director's Summer Program (DSP) is a highly competitive program that seeks to reach the Nation's most 
outstanding undergraduate mathematics majors. Each summer, we invite exceptional students to put their problem-
solving skills to the test in mathematics, cryptology, and communications technology. These problems often involve 
applications of abstract algebra, geometry, number theory, probability, statistics, combinatorics, graph theory, 

10/31/200
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Date: Summer 2010 
 
Location: Ft. George 
G. Meade, MD 

algorithms, computer science, and analysis. Introductory lectures on modern cryptologic mathematics are given at the 
beginning of the summer, as well as a presentation of the current operational problems at NSA. Each student chooses 
one or two problems as the focus of his or her research. 
http://www.nsa.gov/careers/opportunities_4_u/students/index.shtml 

SMART Scholarship 
 
All Students 
  
2009-2010 Academic 
Year 

SMART Scholarship 
The Science, Mathematics And Research for Transformation (SMART) Scholarship for Service Program is an 
opportunity for students pursuing an undergraduate or graduate degree in Science, Technology, Engineering, and 
Mathematics (STEM) disciplines to receive a full scholarship and be gainfully employed upon degree completion. 
Participants in the SMART Scholarship for Service Program receive: Full tuition and education related fees; Cash 
award paid at a rate of $25,000 - $41,000; Paid summer internships; Health Insurance reimbursement allowance; Book 
allowance of $1,000 per academic year and Employment placement after graduation. Students pursuing degrees 
related to the following are encouraged to apply: bioscience, chemistry, physics, math, computer science, geosciences, 
Cognitive, Neural, and Behavioral Sciences etc. 
http://www.asee.org/fellowships/smart/about/ 

 

Stony Brook 
University 
 
Graduates 
 
Location: Stony 
Brook, NY 

Research Support Specialist(Entry-Level) 
Molecular Genetics and Microbiology Dept at Stony Brook University is looking for a Research Support Specialist to 
provide advanced support to the Mackow lab through use of their higher level training of laboratory techniques, 
supporting the research efforts to study the regulation of cellular channels, miRNA regulation and cellular responses 
that are altered by influenza virus and the regulation of Interferon Pathway, miRNA regulation and cellular responses 
that are altered by Hantavirus and dengue which contribute to viral pathogenesis. We require candidates with a 
bachelor's degree in Biology, Biochemistry, or closely related science. 
http://www.stonybrook.edu/hr/employmentservices/recruiting 

Until Filled 

Social Services 
 
Geneva Public 
Library 
 
Sophomores, juniors 
 
Date: Fall 2009 
 
Location: Geneva NY 

Intern Children's Program Coordinator(Credit) 
Geneva Public Library is seeking an intern to work for our Preschool in Spanish Program. Duties include: Provide story 
hour for preschool age children in Spanish by reading stories aloud and organizing activities teaching basic skills such 
as color, shapes, number and letter recognition; Plan, implement and establish clear lesson plan for the program. 
Physical requirements include the ability to rearrange furnishings when setting up for program; Occasional translation 
Records and reports attendance statistics to Children's Librarian; Meet at least twice with Children's Librarian and 
Assistant Professor Farnsworth. Please email your resume to Tanya Thompson at tthompson@pls-net.org to apply. 
http://hws.erecruiting.com 

9/14/2009 

 
 
 
 


